
Burton Elementary PTO 
Board Meeting Minutes 
Monday, April 20, 2026 

Attendees 
Mary Ann Bailey, Allison Barfuss, Amber Biesinger, Michelle Clifford, Kathy Davis, Principal 
Jennifer Malan, Blake Winslow, Ann-Marie Wood 

 

Call to Order 
Kathy Davis called the meeting to order. 

 

Reading Month & Store Report 
Reading Month and the Reading Store were highly successful. Students showed strong 
participation and enthusiasm, and they enjoyed being rewarded for their efforts. Special thanks to 
Jessica Slade and her committee for their organization and for creating a fun and memorable 
experience. 

 

Play Report 
The Nemo Jr. play was a standout success and was well received by participants, families, and 
students. Chelsee did an exceptional job directing the production. Volunteers played a key role in 
ensuring the event ran smoothly. 

 

Books & Breakfast Report 
The Books & Breakfast event was well attended and enjoyed by students and their special guests. 
It provided a meaningful opportunity for connection and quality time. Jessica Bean did an 
excellent job organizing the event and has agreed to oversee it again next year. 

 

Teacher Appreciation Update 
Ann-Marie reported that Teacher Appreciation Week will take place during the first week of 
May. A committee has been formed, and a full week of activities is planned to recognize and 
celebrate the teachers. 

 
Field Day Update 
Brittany and Ann-Marie are planning Burton’s Field Day.  



•  Generators: Ann-Marie found that renting generators is more cost-effective than purchasing. 
Ownership would involve ongoing maintenance (oil, gas, and upkeep), and long periods of 
inactivity could negatively impact the equipment.  

•  Carnival Equipment/Food Setup: The Board discussed having the inflatable company 
provide additional generators for Carnival to support food. Their pricing was more competitive 
than renting from Home Depot for the required duration.  

•  Volunteers: More volunteers are needed to support the event. Amber will send out a sign-up 
request to recruit additional help.

 

Art Gallery Update 
Mary Ann reported the following schedule: 

• Setup: Wednesday, April 29 (after school)  
• Event: Thursday, April 30  
• Takedown: Friday, May 1 (after 12:00 p.m.; student viewing available until 11:00 a.m.)  

Amber will remove the PTO Art Gallery sign-up, as Mrs. Spillman has created a new one. Kathy 
will coordinate with Michelle to obtain the updated link and ensure it is posted on the PTO 
website. 

Michelle reported that all name tags are prepared and most artwork has been mounted and is 
ready for display. Ann-Marie expressed appreciation to the volunteers who have supported art 
preparation throughout the year. 

 

2026–27 Teacher Reimbursements ($100 Proposal) 
Due to a healthy budget, Kathy proposed offering $100 reimbursements to teachers for the 2026–
27 school year, allowing access to funds during summer sales. 

Principal Malan supported the idea but noted that, due to summer construction and limited staff 
availability, implementation this year may be challenging. Teachers would still need 
administrative approval and coordination to make purchases. 

Blake suggested providing gift cards (e.g., Walmart or Amazon) as an alternative. The PTO will 
explore this option. 

Principal Malan also clarified that grade-level funds must be used within the school year, as they 
are often designated for specific purposes. Teacher’s individual buckets can carry over to a 
general fund and Principal Malan redistributes them. 

 



Principal & Popsicles 
Principal Malan recommended holding Principal & Popsicles during the weeks of August 3–7 or 
August 11. Kathy will be unavailable and requested a volunteer to lead the event, as well as 
Back-to-School Night. Amber and Michelle volunteered to coordinate Principal & Popsicles and 
Back-to-School Night.  

 

Back-to-School Night 
The official date will be determined at the May JSSC meeting. 

The board discussed creating a quarter-page flyer with a QR code for PTO sign-up. It was also 
suggested to have a volunteer enter contact information directly into a computer during the 
event. Mary Ann volunteered to assist with outreach at both events. 

Kathy noted that only 14 members paid PTO dues this year. Membership is $10 and includes 
voting rights. 

The board agreed to continue hosting a PTO booth outside during Back-to-School Night. The 
booth should include: 

• A QR code for dues payment  
• A system for collecting volunteer contact information  

Blake emphasized the importance of using multiple communication platforms (e.g., email, text, 
social media, Sign-Up Genius). The group discussed creating a GroupMe for PTO updates and 
volunteer opportunities. 

 

PTO Event Information Form 
Kathy encouraged all event chairs to complete and submit a PTO Event Information Google 
Form to support planning for the following year. 

 

Burton Community Council Members Needed 
Principal Malan announced that applications for the Burton Community Council will open soon 
and asked the PTO to help spread the word. She explained that the council reviews school data, 
discusses programs, and provides transparency on school funding. 

 

Adjournment 
Kathy Davis adjourned the meeting. 


